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Job Title: Community Facilitator

Deadline for applications:  Monday 27th January 2020 at midday

Interviews:  Thursday 13 February at The Writers’ Block, Cornwall College Pool, TR15 3RD

Start date: March 

Hours: 15 hours a week over 2 days with potential to increase to 3 days if funding successful.              Some flexibility required with possible weekend and evening work. 
Salary:  £18,000 pro rata
Contract: One year to March 2021
Summary: To kick start our Community Development programme, KEAP is looking for an enthusiastic Community Facilitator to promote and develop new social and community partnerships. The aim of the role is to open up the opportunities in The Writers’ Block to wider audiences with particular reference to the Camborne Pool Redruth area, Social Prescribing and Early Years.  The role will also support the development of greater outreach work.  
To find out more about The Writers’ Block visit our website https://thewritersblock.org.uk/
Job Description – Community Facilitator
· Create a Community Development Plan for The Writers’ Block working with the existing team

· Maintain and develop existing partnerships with social providers e.g. GP surgeries, Carefree, Who Dares Works, schools
· Develop new partnerships with community and social organisations
· Foster good two way relationships with these organisations and their members

· Support individuals to attend our workshops and maximise the workshop opportunities

· Support publicity distribution for appropriate workshops and courses

· Ensure there is a welcome for all users of The Writers’ Block
· Support the workshop leaders with arranging training and feedback sessions
· Support the collection and collation of audience figures and comments

· Attend and write up evaluation sessions

· Attend networking sessions around well-being e.g. ArtsWell and other external meetings as required.
· To support and enhance the profile of the work through social media
· Undertake general office work as needed e.g. maintaining databases, supporting individuals

Skills and Person Specification

This post would suit someone who is interested in working in the arts and with people, in particular in relation to the power of the arts to change lives.  It is a facilitation role and needs someone who is a good 
communicator, a real ‘people person’ and a passionate advocate for the work.  It does require someone who is a self-starter but who can also function as part of a small team.  The role also requires someone who already has knowledge of the local area, and if possible, knowledge of community organisations in the area and the social landscape. 
Essential 
· Good IT skills, being proficient in Microsoft Office
· Good attention to detail

· Excellent written and verbal communication skills

· Well organised

· High level of initiative

· Excellent time management

· Ability to work in a small busy team

· Flexibility both with tasks and days worked 

· Interested in the arts, writing and education

· Experience if using social media, particularly Facebook, Twitter and Instagram

· Drivers licence

· Good local area knowledge

Desirable 

· Existing relationships with, or knowledge of community organisations in Camborne, Pool, Redruth area

· Previous experience in a community facilitation role. 

Conditions of work

Contract
            One year fixed in first instance. 3 month probation period. 
Pay


£18,000 pro rata
Travel allowance 
45p per mile for work related journeys
Holidays
            25 days pro rata, plus bank holidays and KEAP Christmas shutdown period. 

Hours

           15 hours per week plus unpaid 30 minute lunch break. 
Pension                        KEAP operates an automatic enrolment workplace pension scheme.
Place of work
This role will be based at KEAP’s office at Cornwall College Camborne, next to The Writers’ Block but due to the nature of the role there will be community meetings to attend regularly. There is free parking on site.  There is also the possibility that we will be changing venue over this period but it will probably be in the Camborne/Redruth area
Driving Licence:        This is essential as well as access to a vehicle. 

To apply 
Please complete the application form, and send with a covering note to say why you are applying for this post to: Amanda Harris, Director amanda.harris@keap.org.uk  marked Community Facilitator post. You may also attach your CV and any other documentation you think necessary. We will only accept email applications. Deadline 27 January 2020 at midday. 
If you require further information call Amanda Harris 07712331421 or Helen Reynolds on 07771981094 (Mon, Wed, Fri only)
Kernow Education Arts Partnership, M004 Merlin Building, Cornwall College, Trevenson Road, Pool, Redruth TR15 3RD
www.keap.org.uk  
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